
RESPONSIBILITIES OF THE UNIVERSITY SUPERVISOR

The university supervisor plays a major role in helping the student teacher make the transition from university student to professional teacher.  This role involves analysis, on-going evaluation of teaching ability, and guidance in the student’s areas of strength and weakness.  The university supervisor also serves in a liaison capacity between the university and the cooperating school.  The following list contains guidelines for the university supervisor.

Preparation

· Make an initial contact with the school administrator and cooperating teacher at least one week before assignment begins.  The following information will be given to university supervisors in advance of this timeframe:

· Student name

· Teacher name (including grade level for preprimary and K-8)

· School address and school phone #. (Supervisors should go the following web-site for maps to schools: http://maps.yahoo.com/dd)
· Interpret the student teaching program to student teacher(s) and personnel in the cooperating schools.

· Make suggestions pertaining to non-student teaching commitments that might effect the student teaching experience.

Supervision

· Accept responsibility for maintaining a good working relationship between cooperating school personnel, Bethel University, and the student teacher.

· Assume responsibility for guiding the learning experiences of the student teacher in close partnership with the cooperating teacher.

· Require student to submit written lesson plans on a regular basis.  These should be read and evaluated regularly.  Lesson plans must address evaluation of student learning.  A suggested lesson plan format is included in the manual.*

· Conduct regular supervision visits:

· Five (5) supervision visits are required for each seven (7) week placement.

· Seven (7) supervision visits are required for each ten (10) week placement.

· Video taped lessons do not replace supervision visits.

· Lesson evaluation forms are included in the front pocket of this manual.

·       Confer with the cooperating teacher and/or the school principal.

·       Provide counsel for the student teacher.

· Plan and direct regular seminars on campus for K-12 and 5-12 majors.

· Participate, when requested, in regular seminars on campus for Preprimary and 

K-8 majors.

· Act as a resource person for the student teacher when necessary.

Evaluation

· Confer with the student teacher on the day of the classroom visit when possible.

· Make both written and oral evaluations of the student teacher’s teaching performance.  Written evaluations of classroom observations are given to the student teacher.  They do not need to be submitted to Bethel University.

· Be available for unscheduled conferences with the student teacher when there are problems and questions to be discussed.

· Hold a mid-term evaluation meeting with the student, cooperating teacher, and yourself.  One mid-term evaluation form should be completed by the student teacher, and one form should be completed by the cooperating teacher, with both reviewed at this meeting.

· Hold a final student teaching evaluation meeting with the student teacher and cooperating teacher.  The final evaluation form is to be signed by the student teacher, cooperating teacher, and university supervisor, and submitted to the Bethel University Education Department.  This form may be mailed, delivered by the student teacher or delivered by the university supervisor.  This form will not be included in the student teacher’s credential file to be distributed to potential employers.

· Write an evaluation letter for the student teacher.  This is to be given directly to the student teacher.

· Evaluate the efolio foundational standards (standards not covered in the Teacher Performance Assessment).


